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APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSFRUCFIONS: See PubIication No. 76-RM-1 for imtnictionr cd m p l e t i n g  this farm. Forward signed oibinal m 
Oepanmeiit of Archim and Histwy, Remrds Managcmenr Division, 330 C&oI Avenue. Atlanta, Gewgia. 3CiXj4, 
Anantian: Scheduling Section. 

M R  A G E W  USE 1. AOvrm Addriua M R  REWROSWNAGENIEMUSE 
& i i e n o n h m m  

. 
bDl l lOi iM 0.a 

D.a Comp1.rsd 
78- 157 Dept. of Offender Rehalb. 

800 Peachtree St. NE 
Ippkarron Number Atlanta, GA 30308 Dtn R.ai.nd 

bDl l lOi iM 0.a *pe 

78- rS7 Dept. of Offender Rehalb. 
800 Peachtree St. NE 

L PumnmCQntaa Working T i e  Tdephonr Number 

l. Aaion squarttd -2 a. !%~&ISII Retention Schbdulc; n a r d  will mnrinw 0 accumulate. 
0 Oirpoa of pre~em Marmulation: m further acamrularion anticipated. - c 0 Amend A;cticarion No. - chnkonc: 0 Cham: a Supercede: 0 Void 

a. DsarotSaisr 
Earliest Larest 

- _ _  -62 Susan Davis - Records MaEseme3t Officec- 

b. 

5. R u o r Q  Sniu Titb IfoIkmd by &a used in office: IY differend 
-~ 

RESEARCH REPORTS 

whn is the funnion of Division and the Offica in which this r m r d  Mia is mared? 
/974/ I 7 1 r 5 E d  
i Diririon md O f f b  Function 

The'Office of Research and Evaluation is responsible for systematically 
describing and assesing the programs and operations of the Department. 
The office was established as a staff component within the Commissioner's 
Office in 1977. All offical research and statistics are released 
through the Office, and al'l evaluations of the correctional system 
are coordinated by the Office of Research and Evaluation. 

1. Ramrd Swim Description This fih contains the follarn'ng daumena finctde fm nvmbe+sand titfes, if my): 
Attach samples of rha fib. 

Documntrrshwto: Documents containing summaries of special data collections, 
correctional literature, and policy trends concerning accountability and 
performance-based management in correctional Systems. 
lnduded Looseleaf binders containing 

. Sriefing summaries, statistical reports, and narrative reports. 

- 
Fileisananqed: numerically by project number; thereunder by date of report. 

I. Monthly R&ana Rare Haw OM are records referrad to which are: 
One to six mndn old I: Sewn u) twelve months old A; Thineen to twenty-four months old / 
twentv-five - months and older ? 
A 

-;4 : 0th~ frpsufyl- ; S h e l m  
1. Annual R a n  of Acarnulatlon of A . m r b  

Letter4ze drams 6; Lssalqrs drawari - 



b. Stnua of limintion 
c W e l I 8 w  

~ m &  

a. Adminimtiva need 
f. Fadaral rrmntion inmuctiom 

01 e x m  of I- 01 requbtions. Explain administrative need. 

-! 1 
I f  Apsovad Dlrpoiition lmmicda This w c v  recommands *at rha file series ha M off at th. end of wdl: 

0 Calslldaf Ye&?iaal Year: 0 Other 
- 

then. 

inmaions apply to all prior and fuw accumulations of the series 

Rawmmendarioni in pare 
SaPh 12arr approved. 
(If dmppmved. a r t i d ,  kw 
of explansum.: 

78 - fS  7 


